THE CLUBHOUSE
AT
COONSKIN PARK

To reserve the Clubhouse at Coonskin, stmply call our Booking
Manager, The Booking Manager can help with all details about
the rooms, catering, and other questions you may have. Wireless
internet Ls available for your use. Onee You have made Your
booking fill out the attachen application and return it to us with
Your deposit and your reservation is underway.

The Clubhouse at Coonskin Park

Kanawha County Parks and Recreation Commission
Attention Booking Manager

375 Henry C Hoppy Shores Brive

Charleston, WYV 25311

Phone (304) 341-01F or K013
Fax (304) 341-8022 or 344-2696

BOOKINGS MONDAY - FRIDAY




THE CLUBHOUSE AT
COONSKIN PARK

clibhouse offers two rooms for You to choose from, each with it's own
distinct appeal.

THE OAK ROOM
Has a small stage and a dance floor for wedding receptions, anniversary
parties, birthoay parties, dances and wmeetings. The room will accommodate
up to 150 people.

THE HEARTH ROOM
Has an open fireplace, a dance floor along with a wood arched celling accent,
which offers a rustic feel to any dinner party, business meeting, wedding or
reception.

For more information contact
BRAD MASCHARI / BOOKING MANAGER
(304) 241-201F OR 341-28013
brad@kcpre.com



mailto:brad@kcprc.com

GENERAL INFORMATION

Reservation space tn the Clubhouse is available to groups and thelr invited guest for
lectures, workshops, seminars, meetings, weddings, receptions, birthday parties,
luncheons and dinners. A PARK STAFF member must be on duty when the facility
ts bn use along with our PARK POLICE. The facility has been designated o “SMOKE
FREE BUILDING”. All groups using the facility ave expected to enforee the “SMOKE
EREE” policy.

The Kanawha County Parks and Recreation Commission ts the owner of the Foutche
Clubhouse and the Family Center. [t's Presiodent and / or the Park Divector are
authorized by the Parik Commission to refuse privileges and / or the use of the
facilities whewn, tn either of thelr opinion, the gathering will be detrimental to the best
interest of the facility and the Park Commission.

RESERVATION PROCEDURES: Reservations to use the Clubhouse or the Family Center
facilities may be wade ot mwgtime, up to one year n advance, during the regular office
hours. A deposit will be required at the time of the booking along with the attached
contracts filled out, singed and dated.

DEPOSITS: (n ordler to holol your roov veservation, a deposit of £150.00 plus WV sales
tax is required at the thime of the reservation. There will be o $25.00 booking fee for any
cancellations with deposit. This amount will go toward the rental fee. The room deposit
madle at the thme of reservation is NON-REFUNDABLE. Balance must be paid in full 20
days prior to the event. All details of the event must e determined before final payment,
which tneludes, number of guests, placement of tables or chalrs, caterer of the event, any
services such as Linen rental, audiovisual equipment, and aleohol services.

GUEST MAY NOT BRING ALCOHOLIC BEVERAGES TO SELL OR SERVE IN THE
CLUBHOUSE, HOWEVER ALLCOHOL BEVERAGES ARE AVAILABLE.

FREE, PAVED PARKING FOR MORE THAN 200 CARS IS AVAILABLE FOR YOWU
AND YOUR GUEST.



RULES AND REGULATIONS

FOOD AND BEVERAGES: KCPRC WLl provide a List of approved caterers for your
convenlence. There will be an additional charge of ($106.00) for a caterer not on the
approved List. The HEARTH ROOM KITCHEN MAY BE SHARED BY BOTH ROOMS
(HEARTH AND OAK)IIL

Only KCPRC employees or its APPROVED BARTENDER will serve legal beverages on
KCPRC property. n providing guest with legal beverages, KCPRC will strictly enforce the
rules set forth by THE WEST VIRGINIA ALCOHOL BEVERAGE COMMISSION. tis
forbidden for guest to bring any aleoholic beverages to sell or serve in the clubhouse.

NOTE: ANY VIOLATIONS OF THESE RULES CONSTITUTES A BREECH OF
CONTRACT AND THE IMMEDIATE TERMINATION OF YOUR EVENT.

DECORATIONS: Decorations may be permitted within the building, but will require the
approval of the Park as the event s belng planned. No decorations wmay be attached to the
floors, walls, or ceilings tn such a way that might cause damage. Candle decorntions
must have protective covering placed on the surface areas beneath them. Ay wox removal
due to inadequate protection of the surface avea will be the responstbility of the client,
elther by cleaning it themselves, or by paying a cleaning fee. Under no elroumstances

will any decorations of a pgmtgohwia wnature be allowed. All decorations must be removed

at the conclusion of the event, unless special arrangements have been wade in writing,
prior to the event.

Due to extra cleaning both inside and outside the use of vice, confetti, birdseed, and
stmilar items commonly used for celebrations are not permitted. A cleanup fee will be
bmposed on those tn violatiow of this regulation!ll




RULES AND REGULATIONS

POSTING SIGNS: Any signs directing guest to the event may be placed no sooner than
the day of the event, and must be removed bmediately after Yyour event. Signs must not
deface any existing park property.

MUSIC: If music is destred, the client may contact o dLsakjoam@ or bawnd.

RENTAL FEES: The following is tncluded in the fee charged for the rental of the
facilities: Personnel, utilities, normal maintenance, and the use of tables and chatrs.

KCPRC Ls not vesponsible for equipment brought nto the facility. ALL ITEMS ARE TO
BE REMOVED (IMMEDIALETY FOLLOWING RENTAL, KCPRC Will not be responsible
for any itewms left following rental.

Each party ts allowed 2 hours of free decorating time. A partY requiring more thme will be
subject to voom availability and may incur extra fees for that thme.

PARKING: Free lighted, paved parieing for more than 200 cars is available for you and
your guest.

THE CLUBHOUSE AT COONSKIN PARK
2000 COONSKIN DRIVE
CHARLESTON, WEST VIRGINIA
25211
B04-241-801F OR 013




CATERER'S LISTS

COONSKIN CLUBHOUSE
APPROVED
CATERER'S

CUSTOM CATERING (z04)
BOWLES BOYZ BRBR (204) 984-220F
WELLINGTON'S (204) 24=2-2222
LOMAS CAKES § CATERING (304) 590-#=27¢

44-73233

THE COONSKIN CLUBHOUSE
(204) 241-201F OR Q013

You can choose someone off the Approved Catering List for an additional

F100.00 fee.



COONSKIN CLUBHOUSE

AlLCoHOL POLICY
(STRICTLY ENFORCED)

[~

AESOLI/{TELIY NO ALCOHOULIC BEVERAGES CAN BE BROUGHT INTO
THE CLUBHOUSE. ALL ALCHOL MUST BE PURCHASED FROM
KCPRC. FAILURE TO COMPLY WILL RESULT IN YOU BEING
ESCOTED OUT OF THE PARK OR THE ENTIRE PARTY BEING
CANCELLED.

P

THE PARK POLCE HAS THE RIGHT TO ENTER THE ROOMS AND THE
KITCHENS PURING THE EVENT AND CONFISCATE ANY ALCOHOL
THAT IS BROUGHT ILLEGALLY INTO THE CLUBHOUSE

[

THE BARTENDER OR PARK POLICE HAS THE RIGHT TO REFUSE
SERVICE TO ANYONE WHO SEEMS INTOXICATED.

[

ALCOHOLIC BEVERAGES ARE TO BE CONSUMED IN THE
CLUBHOUSE OR THE BACK BALCONY ONLY.

|91

THE BARTENDER FEE DOES NOT INCLUDE THE PRICE OF THE
DRINKS. YOU CAN HAVE AN OPEN BAR OR A CASH BAR. PRICES
ARE AS FOLLOWS, MIXED DRINKS £$5.00 - £6.50, WINE £4.00, BEER
£=.00-44.00.

>

BARTENDER WILL CALL “LAST CALL" 30 MINUTES AND CLOSE 15
MINUTES PRIOR THE TIME NOTED ON YOUR CONTRACT.

[, THE UNDERSIGNED HAVE READ AND AGREE TO ABIDE BY ALL THE
ABOVE LISTED RULESS OF THE COONSKIN CLUBHOUSE.

NAME: DATE:

PAYMENTS TAKEN MONDAY - FRIDAY




p

ﬁ
LINENS
\ //
LINEN SIZE /114 X 54 $12.00 PER LINEN
LINEN SIZE /85X 85 $12.00 PER LINEN
ENEGERY FEE $30.00 PER. ORDER
SERVICES

BARTENDER. $150,00 PER EVENT

KANAWHA COUNTY PARKS APPLICATION
FOR THE USE OF




THE C. RICHARD FOUTCHE CLUBHOUSE

TODAY'S DATE: ROOM REQUESTED: HEARTH / OAK
NAME:
ADPDRESS:!
DATE OF FUNCTION: HOURS OF FUNCTION: TO
ACTIVITY: ATTENDANCE:
WILL ALCOHOULIC BEVERAGES BE SERVED? (ALCOHOL MUST BE
PROVIDED BY THE PARKS.)
TYPE OF BAR REQUESTED: CASH BAR: OPEN BAR:

WINE: RUNNING TAR:

KES:

FOOD CATERED BY?
NAME OF B) OR BAND PLAYING?
NUMBER OF TABLES:

ROUNDS: BANQUETS:

SIGNED BY REPRESENTATIVE (MUST BE 21)

HOME PHONE: CELL PHONE:
BUSINESS PHONE:
E-MAIL ADDRESS:

ROOM RATES

WEEKDAYS WEEKNIGHTS WKEND / HOULIDAY
£250.00 / 24 PM *400.00 / 4 HRS. $500.00 / 4 HRS.

A2 HOUR SETUP AND DECORATION TIME IS GIVEN FREE. ANY ADDITIONAL
SETUP / DECORATION TIME WILL BE SUBJECT TO APPROVAL.A “NON-
REFUNDABRLE” DEPOSIT OF $£150.00 PLUS W.V. SALES TAX (PER ROOM)ILS
REQUIRED AT THE TIME OF RESERVATION.

THE CLUBHOUSE AT COONSKIN




RENTAL FEES

WEEKDAY RATES: MON. - FRI.
RENTAL: $250,00 / PER DAY
-4 PM
WEEKNIGHT RATES: MON. - THUR.
RENTAL: $400.00 / 4 HRS.
(AFTER 5 PM )
$100.00 ADD. HOURS
MUST BE REQUESTED
AT TIME OF RESERVATION
(SUB)ECT TO APPROVAL)
DEPOSIT: HALF RENTAL FEE OR $150.,00

(WHICHEVER IS LESS) PLUS
WLV, SALES TAX

WEEKEND / HOLIDAY:  ERIDAY EVENING
SATURDAY § SUNDAY

RENTAL: $500.00 / 4 HOURS
$900.00 / BOTH ROOMS
$100.00 / ADPDITIONAL HRS,

DEPOSIT: HALF RENTAL FEE OR $150,00
(WHICHEVER IS LESS) PLUS
WLV, SALES TAX

YOU MAY BE ALLOWED 2 FREE HOURS OF DECORATING TIME. ANY

ADDITIONAL SET / UP TIME WILL BE SUBJECT TO AVAILIBILTY AND MAY

INCUR EXTRA FEES FOR THE TIME. W,V. SALES TAX WILL BE ADDED TO

ALL FEES.,

PLEAE READ THE FOLLOWING AND SIGN AT THE BOTTOM TO ENSURE YOU
ARE AWARE OF AND AGREE TO TTHE FOLLOWING STATEMENTS

10



1. RENTAL FEE INCLUDES ONLY USE OF THE ROOM AND THE
KITCHEN APPLIANCES ALONG WITH THE USE OF THE TABLES AND
CHAIRS.

2. KCPRC'S KITCHEN UNTENSILS (INCLUDING SILVERWARE AND
PLATES) ARE NOT TO BE USED.

3, ABSOLUTELY NO ALCOHOLIC BEVERAGES CAN BE BROUGHT INTO
THE CLUBHOUSE. ALL ALCHOL MUST BE PURCHASED FROM
KCPRC, FAILURE TO COMPLY WILL RESULT IN YOUR PARTY BEING
CANCELLED,

4. ALCOHOULIC BEVERAGES ARE TO BE CONSUMED IN THE
CLUBHOUSE OR THE BACK BALCONY ONLY.

5. LINENS ARE NOT INCLUDED, BUT ARE AVAILABLE FOR AN
ADDITIONAL FEE.

6. DECORATING TIME MUST BE WITHIN NORMAL BUSINESS HOURS.

F. EVENTS MUST END PROMPTLY AT THE TIME NOTED ON YOUR
CONTRACT, OTHERWISE A FEE MAY BE APPLIED.

€. IF YOU USE OUR KITCHEN, YOU MUST CLEAN IT UP. CATERER'S
ARE ALSO RESPONSIBLE FOR CLEANING THE KITCHEN AFTER
USING.

9. CHILPREN MUST BE SUPERVISED BY AN ADULT AT ALL TIMES.

10. THE BARTENDER FEE DOES NOT INCLUDE THE PRICE OF THE
DRINKS. YOU CAN HAVE AN OPEN BAR OR A CASH BAR. PRICES
ARE AS FOLLOWS, MIXED DRINKS £5.00 - £6.50, WINE £4.00, BEER
£=z.00-44.00

11. BARTENDER WILL CALL “LAST CALL” 30 MINUTES AND CLOSE 15
MINUTES PRIOR THE TIME NOTED ON YOUR CONTRACT.

12. THE ONLY CLEANING YOU ARE ASKED TO DO IN THE ROOM IS TO
CLEAN OFF TARLES AND THROW ALL GARBAGE IN THE TRASH
CANS.

12. NO CONFETTI OR BIRDSEED IS TO BE USED INDOORS ALONG WITH
LARGE AMOUNTS OF FLOWERS AND GUITTER. YOU ARE
RESPONSIBLE TO CLEAN ALL DECORATIONS UP.

14 . PLEASE KEEP IN MIND THIS IS A PUBLIC PARK AND OTHER
EVENTS WILL BE GOING ON AT THE SAME TIME OF YOUE EVENT,

15. ABSOLUTEY NO ONE IS ALLOWED ON THE GOLF COURSE
WITHOUT PAYING. YOU WILL BE RESBONSIBLE FOR PAMAGES,

[, THE UNDERSIGNED HAVE READ AND AGREE TO ABIDE BY ALL THE

ABOVE LISTED RULESS OF THE COONSKIN CLUBHOUSE.

NAME: DATE:
SIGNED BY REPRESENTATIVE (MUST BE 21)
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KANAWHA COUNTY PARKS.
REEUND POLICY

1. MORE THAN £0 DAYS YOU GET A FULL REFUND.

2. O DAYS OR LESS [T IS A NON-REFUNDAEBLE DEPOSIT, ONLY
REFUND OVER AMOUNT OF DEPOSIT.

3. ALL PAYMENT IS DUE 20 DAYS PRIOCR TO THE EVENT

4. X320 DAYS OR LESS NO REFUNDS AT ALL.®

5. THERE WILL BE A £25.00 BOOKING FEE FOR ALL CANCELLATIONS

NAME: DATE:

SIGNED BY REPRESENTATIVE (MUST BE 21)

KANAWHA COUNTY PARK.S
CATERING POLICY

PLEASE BE ADVISED IF YOU HAVE CHOSEN A CATERER FROM OUR
PREFERRED LIST AND THEIR PAYMENT HAS NOT BEEN PAID WITHIN 10
DAYS PRIOR TO YOUR EVENT KANAWHA COUNTY PARKS WILL NOT
ALLOW THEM TO CATER YOUR EVENT.

NAME: DATE:

SIGNED BY REPRESENTATIVE (MUST BE 21)
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DIRECTIONS TO COONSKIN PARK
CHARLESTON, WEST VIRGINIA

DIRECTIONS
Coming from the South
) Take I-79 North
o Exit 1 Mink Shoals
o Turn Right onto Pennsylvania Avenue
o Approximately 1/2 mile to Coonskin Entrance on right.
Coming from the North
o Take I-79 South
o Exit 1 Mink Shoals
) Turn Left onto Pennsylvania Avenue
. Approximately 1/2 mile to Coonskin Entrance on right

1=



IMPORTANT
PLEASE READ AND SIGN

WE WOULD LIKE FOR ALL PERSONS HOSTING AN EVENT AT THE
COONSKIN CLUBHOUSE TO BE ADVISED THAT IN ORDER TO KEEP THE
BANKRUET ROOMS AT A COOL TEMPERATURE, ALL THE DOORS MUST BE
KEPT CLOSED. AT NO TIME ARE THE OUTSIDE DOORS TO BE LEFT OPEN.
THIS RULE MUST BE FOLLOWED IN ORDER TO KEEP THE AIR CONDITION
WORKING EFFICIENTLY.

KANAWHA COUNTY PARKS § REC. WILL NOT BE RESPONSIBLE FOR
KEEPING THE ROOM COOL, [F THIS RULE IS NOT FOLLOWED.

RESPECTFULLY

BOOKING MANAGER
BRAD MASCHAR
204-241-C01F

PLEASE READ, SIGN, AND RETURN ALONG WITH ALL SIGNED CONTRACTS.

NAME:

DATE:
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